Job Title: Games Development Administrator
Personnel Specification
The post-holder will have a deep understanding of the issues affecting the promotion and development of Gaelic Games in County Antrim.

	
	Essential
	Desirable

	Qualifications and Attainments
	Minimum Level 1 GAA Coaching Qualification
	A degree or equivalent 3rd level qualification in a subject which can be proven relevant to the post

	Relevant 

Experience
	2 years (or equivalent time) experience within the last 5 years, in a position with responsibility for coaching and games development. 

Ability to monitor and deliver project outcomes 

Competence in the use of information technology, Windows packages including word, access, excel, power point and email.

Experience in administration and development work.

Experience in the writing, submission and presentation of reports or information.
	Demonstrable experience in developing and/or              managing projects.

Credible record of working within the structures of                 a  GAA County Board in a professional or voluntary 

Capacity.  

Demonstrable experience of managing people and organising events.

Experience of tutoring on coaching courses, workshops or seminars.



	Special Aptitudes  


	Excellent interpersonal and communication skills, sound organisational and planning skills.

Understanding of funding issues and standards of accountability expected by public funding agencies.

Ability to be innovative, work under pressure and meet tight deadlines.
	Ability to lead and deliver training and development seminars within the regions.

Ability to contribute to the development of a Club, County and Regional Strategy for development. 



	
	
	

	General Intelligence & 

Disposition


	Ability to demonstrate integrity and appropriate working relationships with key partners.

Ability to demonstrate confidence, empathy, enthusiasm and initiative.      

Good inter-personal skills and ability to work as part of a team.

Presentable and articulate.

Motivated to be part of a growing organisation.
	


